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Certification Board Meeting 
Kernersville FD  
 
June 10, 2021 
 
Members Present 
Kevin Gordon, Chair   Ken Hogue 
Terry Foxx, Vice Chair   Chris Davis 
Kim Williams     Jim Hanline 
Josh Smith     David Bullins 
Tim Pennell     Walter Gardner  
Wes Hutchins                                                 Derrick Clouston              
Joel Faircloth 
 
Staff Present 
Matt Thorpe                 Shawn Haynes   Brian Wade                                              
Monna Gillespie  Michael Caviness 
 
Guests: 
Keith Rogers               
 
Chair Kevin Gordon called the meeting to order at 1:05 pm. 
 
Walter Gardner made a motion to approve the agenda as presented.  Terry Foxx seconded.  Motion passed. 
 
Terry Foxx made a motion to approve the December 8th, 2020 meeting minutes.  Jim Hanline seconded.  Motion passed. 
 
Standing Committee Reports 
 
OSFM Update – Kim Williams 
 
The Fire and Rescue Commission purchase of an LMS software package is completed.  Announced new employees – 
Marlene Kraszeski, NFA Weekend is set for the weekend before Thanksgiving, HS FF Challenge – 38 participants, Image 
Trend Elite update 
   
Ad Hoc Committees  
 
None 
 
Old Business – Kevin Gordon 
 
None 
 
New Business  

Driver Operator - ARFF – Ken Hogue   

Development of ARFF – Wildland  programs.  Motion that that 1002 Chapters 8 & 9 will be added to ARFF was made by 
Kevin Hogue.  Terry Foxx seconded.  Motion approved. (See attached packet #1) 

Fire Officer 1 and II -  Matt Thorpe 
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Implement January 1st, 2022. Ken Hogue moved to authorize staff to proceed with the FO 1 & 2 changes and test bank. 
Wes Hutchins seconded. Motion passed. 

Fire Officer III – Matt Thorpe 

Wes Hutchins moved to approve staff to proceed with Fire Officer III with development. Jim Hanline seconded.  Motion 
passed. 

Fire Officer IV – Matt Thorpe 

Thorpe recommended leaving content and delivery of FO IV as is.  Pro Board did not approve FO IV for reaccreditation.  
Jim Hanline moved to accept recommendation from staff.  Derrick Clouston Seconded.  Motion passed. 

Felony and 143B-943 – Kevin Gordon  

Discussion on how to handle felony on applications. 
 
Ken Hogue moved that if you have a felony upon initial application – you do not get a certification. Tim Pennell 
seconded. Motion passed. 
 
Concord Fire Department – Michael Caviness 

Concord FD hybrid went well.   
 
Ken Hogue moved to approved report. Joel Faircloth seconded.  Motion Approved. 
 
Craven C.C. Hybrid Request – Matt Thorpe 

Craven C.C. Hybrid request. Jim Hanline moved to approve. Joel Faircloth seconded. Motion approved. 
 
Closed Session 
 
Terry Foxx moved to go into closed session. Josh Smith seconded. Motion passed. 
 
Terry Foxx moved to go into back into regular session. Jim Hanline seconded. Motion passed. 
 
Ken Hogue moved to recommend to the Fire & Rescue Commission to revoke all of Jeremy Step’s commission 
certificates. Josh Smith seconded. Motion passed. 
 
Ken Hogue moved to recommend to the Fire & Rescue Commission that all felonies result in all certifications being 
revoked or denied upon initial application. Derrick Clouston seconded. Motion passed. 
 
 
 
 
 
 
 
Upcoming Meetings 
 
Commission Meeting – July 13, 2021 
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Certification Board meeting – September 28, 2021  
                                          Kernersville Fire Department 
 
Adjournment 
 
Joel Faircloth moved to adjourn.  Ken Hogue seconded.  Meeting adjourned at 2:03 pm. 
 
Respectfully Submitted, 
Monna Gillespie 
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 Certification Board 
Meeting 
 
June 10, 2021 
1:00 P.M. 
 
Kernersville Fire Department 
1180 NC Hwy 66 South 
Kernersville, NC 27284                                     
 

Meeting called 
by: 

Chair Kevin Gordon 

Type of 
meeting: 

Certification Board 

Note taker: Monna Gillespie 

  
Agenda topics 

 Opening and Welcome Chair 
 Approval of Agenda Chair 
 Approval of Minutes Chair 

  
Standing Committees / Reports 

 OSFM Update  Brian Taylor 

   
 Ad Hoc Committees  

 None 
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 Old Business  
 None   
   
   
   
   
   
 New Business  
 Driver Operator - ARFF  Ken Hogue 
 Fire Officer I and II Chair and Staff 
 Fire Officer III Chair and Staff 
 Fire Officer IV Chair and Staff 
 Felony and 143B-943 Chair 
 Concord Fire Department Michael Caviness 
 Craven C.C. Hybrid Request Matt Thorpe 
   
   
   
 Closed Session Chair, Kevin Gordon 
   
 Upcoming Meetings  
 Commission Meeting July 13, 2021 
 Certification Board Meeting 

 
Adjournment 

September 28, 2021 
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NCOSFM Fire Officer I Hybrid Course Syllabus 
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Course Syllabus 

 
Course Title: Fire Officer I Credit Hours: 3.6 Prefix, Number, 

Section: FIP 3710 Contact Hours: 36 

Course Description: Upon successful completion of this course, students who meet prerequisites 
will receive Fire Officer I Fire and Rescue Commission IFSAC Certification. All students will receive 
NC OSFM Volunteer Fire Officer ISO 580C training credit. This course covers the knowledge, skills, 
and requirements referenced in the National Fire Protection Association (NFPA) Standard 1021 for 
Fire Officer I training. Topics include officer roles and responsibilities, budgets, fire cause 
determination, inspections, education, leadership, management, public relations, and other 
requirements included in the NFPA standard. Upon completion, students should be able to 
demonstrate an understanding of relevant NFPA standards as required for Fire Officer I 
certification. 

Fire Officer I Certification Information: The following certification information is provided for 
reference only and was taken from the Office of State Fire Marshal website. 

PREREQUISITES: 

• TIMS (FIP 7000) 
• Certified Firefighter for three years. 
• Certified Fire Service Instructor I 
• The candidate must be at least 21 years of age. 
• The candidate must have a high school diploma or equivalent recognized by the State 

Department of Public Instruction (i.e., GED). 

* Prerequisites are only required before certification from OSFM will be issued. You may 
attend, participate and complete the course prior to completing the prerequisites. 

Course Instructor Information 

If you have any questions or need assistance during this course, please contact: 
 

Andrew Tator 
tatora@cravencc.edu 

 
Class Meeting Dates, Times and Location: 

 
 

Online: 18 hours Classroom: 18 hours Class Total: 36 hours 

https://www.ncosfm.gov/fire-rescue/training-certification/certifications/fire-officer
mailto:tatora@cravencc.edu
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Online Dates: May 22, 2021 – June 26, 2021 (See Course Schedule below for additional 
information.) 

Classroom Sessions: 

Session #1 June 12, 2021/ 08:00 – 18:00 New Bern Campus/AMC Building-Room 102 
 

Session #2 June 26, 2021/ 08:00 – 18:00 New Bern Campus/AMC Building-Room 102 
*Written certification test will begin at 16:30 

 
This course will be delivered in a hybrid format utilizing both online and classroom instruction. For 
the online portion, you will be expected to participate in eighteen (18) hours of instruction utilizing 
the Moodle learning management system. You will also be expected to complete eighteen (18) 
hours of in-person, classroom instruction. 100% attendance is required for the classroom portion 
of this course. 

 
Course Materials: 

 
Fire Officer: Principles and Practice, 3rd 

Edition 
Michael J. Ward 
Jones and Bartlett 
ISBN: 978-1284068368 

 

It is strongly recommended that each student have access to a copy of the text to prepare for class, 
study for the certification process, and complete the assignments and learning activities. 

Students are required to have access to an internet-connected computer and their Craven 
Community College student email account. Students are encouraged, but not required, to bring a 
laptop to class for the classroom sessions. 

Student Email: Your email will be an important source of feedback from your instructor and should 
be checked frequently during the course. Students who do not typically utilize their student email 
account are encouraged to set up mail forwarding to an account that they access on a routine 
basis. 

 

 
 

Set up Email Forwarding: 

Log into your student email by accessing Craven Community College Student Email. Once 
logged in, select the "Settings" icon. Select "Mail" from the Settings menu and then select 

https://cravencc.edu/pantherid/student-email/
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the option for "Forwarding". (You will be prompted to enter the email that you would like 
to forward incoming messages to.) 

 
 

 

 
NCOSFM Fire Officer I Hybrid Course Syllabus 

 
Course Evaluation 

In order to successfully complete this course and sit for the certification exam, a minimum score of 
70% is required on all assignments. Students must also successfully complete 100% of the practical 
skills required for this course. Instructors will evaluate completion of the practical skills based on 
OSFM guidelines. 

Upon completion of this course, students will be graded as either Satisfactory (S) or Unsatisfactory 
(U). 

Assignment Types 

Reading Assignments: Reading assignments include assigned chapters from the course text and 
the accompanying Powerpoint lectures. Students will be provided with two presentation types. 

Powerpoint-Slides Only: This presentation does not include instructor commentary but 
allows the student to freely view/click through slides. 

Powerpoint-With Instructor Notes: This presentation is formatted as a video and includes 
instructor commentary on key chapter concepts. 

Reading Assignments are ungraded activities but completion is required in order to be successful in 
this course. 

Reflection Assignments: These reflective assignments will assist you in preparing to complete 
practical skills required for this class. 

Skill Sheets: Many of the practical skills required for certification will be completed/evaluated in 
the online portion of the course in the form of “Skill Sheet” assignments. Students must 
successfully complete 100% of the practical skills required for this course in order to sit for the 
certification exam. 

Students will receive feedback on their skill submission via the Gradebook. If you do not 
successfully complete the skill on your first attempt, you will receive notification of the failure 
through Gradebook feedback and via an email from your instructor. Upon notification, you will be 
afforded one additional opportunity to complete the skill. The instructor email will include specific 
directions and deadlines for your second, and final, attempt. 

Module Discussion: The discussion assignments encourage interaction with your classmates in the 
online environment. To receive credit for the assignment, you will need to post one initial thread 
that addresses the discussion topic. You will also be required to respond to at least one of your 
classmates. There are no minimum requirements for your posts but you are encouraged to make 
your responses meaningful. Ask questions about your classmates' posts. Share information and 
resources that may be helpful. You should also answer any questions that are asked of you. 
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Module Review Assignments: This quiz type review will gauge a student’s understanding and 
retention of course concepts discussed in lectures and the text. Students must earn a minimum 
score of 70% in order to successfully complete the assignment. Multiple attempts are allowed. 

 
 

 

 
NCOSFM Fire Officer I Hybrid Course Syllabus 

 
Assignment Due Dates: Students should make note of all assignment due dates. Assignments 
should be submitted no later than 11:59 PM on the module end date. Due dates are posted on the 
Course Schedule/Agenda found in this syllabus and are also listed within the Moodle course. 

If there is an emergency situation that prevents you from completing an assignment by the posted 
deadline, please make contact with your instructor as soon as possible to discuss make up 
arrangements. 

Course Schedule/Agenda 
 

Weeks/Modules Assignment or Activity Due Date 
Week One 
Week Two 

Week Three 

Classroom Session #1  Classroom attendance is REQUIRED 
on June 12, 2021 from 
08:00-18:00 

 
New Bern Campus 
AMC Building, Room 102. 
Parking available in Lot 4. 

Week Four 
Week Five 

Classroom Session #2  Classroom attendance is REQUIRED 
on June 26, 2021 from 
08:00 to 18:00 

 
New Bern Campus 
AMC Building, Room 102. 
Parking available in Lot 4. 

Certification Exam  June 26, 2021 
******************(All work is due no later than 11:59 pm on the deadline.)*************** 

 



 
North Carolina Fire and Rescue Certification Board Meeting, June 10, 2021 
  13 | P a g e  
 

Craven Community College Policies, Procedures and Services 
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NCOSFM Fire Officer I Hybrid Course Syllabus 

 
Students should be aware of the services provided and policies and procedures enforced by the 
administration of Craven Community College. These topics are included in Syllabus Part II 

 
Campus Security Academic Skills Center Student Services College Bookstore 
Godwin Memorial Library Policies and Procedures Academic Dishonesty 
Title IX, Clery Act, VAWA, & Campus SaVE Starfish Connect 
Accessibility 
Accommodations for Disabilities 
 
Student Disability Appeal Procedures Starfish Connect 
Classroom Access Classroom Decorum College Attendance Policy 
College Cancellation/Closing College Email Accounts Distance Education Orientation Withdrawal Procedures 
Technology 
 

The direct link to Syllabus Part II, Policies, Procedures and Services is http://cravencc.edu/wp- 
content/uploads/faculty-and-staff/syllabus/CCC-Syllabus-Part-2-Policies-and-Procedures.pdf. 

Americans with Disabilities Act: In Compliance with the Americans with Disabilities Act of 1990 and 
Section 504 of the Rehabilitation Act of 1973, Craven Community College provides services and 
accommodations to students who experience barriers in the educational setting due to learning, 
emotional, physical, mobility, visual or hearing disabilities. For more information please review the 
Accommodations for Disabilities Policy section of our website, direct link: 
https://cravencc.edu/accessibility-services/. 

 
Administrative Contact 

If you have tried and cannot resolve an issue with your instructor, please contact the following person: 

Name: Bob Bordeaux, Fire Training Coordinator Phone: 252-

638-7325 

Email: fireman@cravencc.edu 
 

 

 
 
 
 
 
 
 
 
 
 
 

http://cravencc.edu/wp-content/uploads/faculty-and-staff/syllabus/CCC-Syllabus-Part-2-Policies-and-Procedures.pdf
http://cravencc.edu/wp-content/uploads/faculty-and-staff/syllabus/CCC-Syllabus-Part-2-Policies-and-Procedures.pdf
http://cravencc.edu/wp-content/uploads/faculty-and-staff/syllabus/CCC-Syllabus-Part-2-Policies-and-Procedures.pdf
https://cravencc.edu/accessibility-services/
mailto:fireman@cravencc.edu
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